HOW TO JOIN A UCT TEAM ON YOUR DESKTOP

PART 1: DOWNLOAD AND INSTALL TEAMS THEN JOIN THE TEAM

STEP1

OPEN YOUR INVITATION

You will receive an email inviting you to join
the team. Click the Go to downloads page
block at the bottom of the email.

Microsoft Teams

Charmaine added you as a guest to University of Cape Town!

2020 VIRTUAL GLOBAL
DEVELOPMENT FINANCE
COMNFERENCE 18-19
NOVEMBER 2020

200 VIRTLIAL GLOEAL DEVELOPMERNT
InANCE CONFERERCE 18H-1
MOVEMBER 2020
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Open Miotosolt Teams

Get it now! Take it with you wherever you go.

30 to dowmloads page

STEP 2

GO TO DOWNLOADS PAGE

STEP 3

DOWNLOAD AND INSTALL THE APP

STEP 4

CREATE AN ACCOUNT

Click Download for desktop on the Teams
web page.

b B Microsoft | Microsoft 365 Microsoft Teams < Features -+ Resources Plansand pricing  Download Teams

Now stay connected with family and friends with the new features in the Micro:

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Download for desktop | Download for mobile

Click Download Teams and then click Save file when the .exe
file downloads. Teams will then take you through the
installation process, where you will need to follow the prompts.

Download Teams for work on your desktop

-- You have chosen to open:

.. Teams_windows_x64.exe

which is: exe File (109 MB)
from: https://statics.teams.cdn.office.net

Download Teams

Would you like to save this file?

Save File

PART 2: JOIN A MEETING IN YOUR TEAM

STEP 5

JOIN A SESSION

Select the channel (5) then click join (6).

STEP 6

Microsoft Teams

Q, Search
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CONNECT

You will see a Connecting window.

Connecting.

Use your email address to create a Microsoft
profile then click Sign up for free.

ft Teams -
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Microsoft Teams

Cancel
Enter your work, school,

or Microsoft account.
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Not on Teams yet? Learn more
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Sign up for free

Microsoft Teams Q, Search

STEP 5

JOIN THE TEAM

You will be directed to the team that
you have been added to.
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STEP 7

YOU WILL BE ADMITTED TO THE MEETING

You will be admitted to the meeting. You will have a variety of options and

features available to you, which you can find out more about here.

A Spotlighted video won't be recorded Support for recording the spotlighted video is coming soon.

M\ Recording has started. This meeting is being recorded. By joining, you are giving consent for this meeting to be recorded. Privacy Policy
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https://www.microsoft.com/en-za/microsoft-365/microsoft-teams/group-chat-software

