
You can print via the web interface by uploading your documents and sending them to the printer.

1. Navigate to https://mpsportal.uct.ac.za, and sign in using your UCT credentials. 
2. Click Web Print at the bottom on the left-hand menu. 
3. Click on Submit a Job.

4. On the Web Print screen, select either of the printers (both will work) and then select 2. Print options 
and Account Selection.

WEB PRINTING



5. Enter the number of copies into the Copies field and then select 3. Upload Documents.

6. Select Upload from Computer and browse to your file or drag and drop the documents into the 
specified area.

NOTE: You can currently only print .pdf and .xps files, but will be able to print Office file types in due course.

7. Once the document is displayed, select Upload and Complete. 



8. Your print job will appear in the print queue and will then display Held in Queue. You will now be able to 
release your print job from the printer.


